In preparation for submission of the XXXX Annual Performance Report (APR) to the Office of Special Education Programming (OSEP) in February XXXX, the State Birth to 3 Program is conducting outreach to counties requesting correction of any errors reported by your county in the XXXX-XXXX federal Indicator data.  This letter is the second and final request for your county Birth to 3 Program to correct errors for Indicator 3 - Child Outcomes data.

The attachment to this letter includes a list of error categories and child names for correction.  An explanation of each error category and the process for correcting the error is included below.  Correcting these errors may require contacting a previous Birth to 3 Program to confirm dates the child was served in that program.  

1. Code Errors


This error category includes files that are missing Entry or Exit Child Outcomes Ratings, have incorrect application of the Rating of 8 – Not Applicable, or are missing responses to the Yes/No progress questions.  All files included in this list have received services from the state Birth to 3 System for more than 181 days.


To correct these errors, the Birth to 3 Program should complete any missing Outcome Ratings or Yes/No Progress questions or determine Outcome Ratings 1-7 for files that currently have a rating of 8 – Not Applicable. 

2. Yes/No Questions – Impossible Combinations


This error category includes files that have impossible combinations for the Yes/No progress questions.  To correct these errors, the Birth to 3 Program should review the information that resulted in the response to the Yes/No Progress questions and correct any responses that resulted in an impossible combination.  A quick reference to Impossible Combinations was included in the email sent with this letter.

3.
Negative Days

This error category includes files that have data entry errors that resulted in the child appearing to have been in the Birth to 3 Program for a negative number of days.  These errors may be a result of children who transferred between counties and the initial IFSP date entered for the second county includes a date prior to the exit date from the first county.  
To correct these errors, Birth to 3 Programs will need to contact the other county Birth to 3 Program to verify that initial IFSP dates and Exit dates do not overlap and to correct any initial IFSP or Exit dates.  Birth to 3 Programs will need to verify that initial IFSP dates and exit dates do not overlap and correct any IFSP or exit dates. 

4.
Possible duplicate entries

This error list includes files that may be duplicate entries.  To correct these errors, Birth to 3 Programs should check PPS to determine if there were duplicate entries for the same child. Please search for the child using ONLY initials and date of birth (no county or SS#). 
[NAME] County Indicator 3 – Child Outcomes Correction List
This request is being made based upon errors noted in the Child Outcomes data for XXXX-XXXX reported by your county on PPS. Please make corrections to the Child Outcomes Ratings for the children listed below and confirm the corrections with your state lead by November XX, XXXX.  

1.
Code Errors
The following children from your county are missing Entry or Exit Child Outcomes Ratings or have incorrect Ratings of 8 – Not Applicable.


Child Name

Date of Birth

2.
Yes/No Questions – Impossible Combinations

The following children from your county have impossible combinations for the Yes/No questions.


Child Name

Date of Birth
3. Negative Days


The following children from your county may have data entry errors that result in the child appearing to have been in the Birth to 3 Program for a negative number of days.

Child Name

Date of Birth
4. Possible duplicate entries

The following children from your county may be duplicate entries.  Please check PPS to confirm that there is a single entry for each child.
Child Name

Date of Birth

Please send confirmation of your review and changes to name at email
